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I. O01mme mosto:keHUst

1.1.  Hacrosimiee Ilonoxxenue orpenensieT npaBuia UCIOIb30BAHUS AIEKTPOHHON MOYTHI
BMbBOY «Cyxoconorunckas OOII» (nanee — [lkouna).
1.2. Hacrosmee Ilonoxkenue paspaborano B cooTBeTcTBUHM ¢ DenepaibHbIM

3akoHOM Ne 149-®3 ot 27.07.2006 1. «O6 wuHbopManuu, HHGOPMAIIMOHHBIX
TEXHOJIOTUSX U O 3amuTe uHpopmaruu» (B pea. DenepanbHbiXx 3akoHOB oT 27.07.2010
N 227-@3, ot 06.04.2011 N 65-®3, ¢ u3M., BHeceHHbIMU DenepanibHbIM 3aKOHOM OT
21.07.2011 N 252-®3).
1.3.  OmnektponHas nouta B [11koie MOXKET UCIOIB30BATHCS TOIBKO B (DYHKIIMOHATBHBIX
1 00pa3oBaTEIbHbBIX HETIX.
1.4. Tlomb3oBaTenu TOKHBI COOTIOAATH PaBUila U HHCTPYKIMH 10 paboTe ¢
ANIEKTPOHHOM MOYTOM, 3THYECKIE HOPMBI OOIICHHSI.
1.5. Tlepen otmpaBrneHneM cooOIIEHUsI HEOOXOAUMO POBEPSITH MPABOIUCAHUE U
rpaMMaTHKy TEKCTa.
1.6. Tlomp30BaTesnsiM 3arpenieHo:
1.6.1. YuacTBOBaTh B pacChUIKE MOCIAHMIA, HE CBI3AHHBIX C 00pa30BaTEeIbHBIM
MPOLIECCOM.
1.6.2. TlepecbuiaTh Mo MPOU3BOJIBHBIM aJIpecaM He 3aTpeOOBAHHYIO
noTpeduTensIMu HHGOpMAIHIO (criam).
1.6.3. OTtmpaBmsiTh COOOIIEHHS TPOTUBO3AKOHHOTO MJTH HEATUYHOTO COJIEPYKAHUSI.
1.6.4. Mcnons30BaTh MacCOBYIO PACCBUIKY AJIEKTPOHHOM MOUTHI, 32 HCKITIOUEHUEM
HEOOXOIMMBIX CITy4YaeB.
1.7. DneKTpoHHBIA JOKYMEHT HE JOJDKEH HCIOJb30BAThCS Ui MEPEChUIKH CEKPETHOW U
KOH(PUICHITMATTBHON HH(POPMAITUH.

I1. Iopsinok 00padOTKH, IepeJavy U NpHeMa JOKYMEHTOB I10 3JIeKTPOHHOM 1o4Te
2.1. Tlo »o7eKTpOHHOW TMOYTE TMPOM3BOJUTCSA TMOJIyYEHHE W OTHpaBKa HH(pOpMaIu
3aKOHO/IATEIIHOTO, HOPMATUBHO-IIPABOBOTO, Y4€OHOT0, y4eOHO-METOIMYECKOT0 XapaKTepa.
2.2 1ns oOpaboTKH, mepenayr U mpuemMa MHGOpPMALUK MO 3JIEKTPOHHOW MOuTe MPHUKA30M
JMPEKTOpPAa HAa3HAYAETCS OTBETCTBEHHOE JIMIO (MO0 BO3MOXKHOCTH W3 YMCJA CIELHATMCTOB
JIeTTOTIPOU3BOACTBEHHOMN CITyObI) — OTEPATOp AIEKTPOHHOM MOYTHI.
2.3.0tnpaBka ¥ MOJTYyYEHUE NEKTPOHHBIX JOKYMEHTOB OCYLIECTBIISIETCS C UCIIOIb30BAHUEM
NpOrpaMMHBIX MPOIYKTOB, MPEAHA3HAYEHHBIX I Pa0dOThl C 3JIEKTPOHHOM MouTOi. BriOOp
POrpaMMHOI'0 TIPOJTYKTa OCYILIECTBISIETCS YUPEKICHUEM CAMOCTOSITENTHHO.
2.4.Ilpu cozmaHuM AIEKTPOHHOTO SIIMKA, U3MEHEHUH ajipeca caifta LlIkonbl oTBeTCTBEHHOE
JULI0 HampapisieT B OTAEN OOpa3oBaHUs aJMHHHUCTpalyd VIBHSHCKOro pailioHa CBOU
AIIEKTPOHHBIE PEKBU3UTHI JJ1s1 (GOPMUPOBAHUS 0A3bl TAaHHBIX.



2.5. lllkonma obecneunBaeT OecniepeOoOitHOE (PYHKIIMOHMPOBAHWE SJIEKTPOHHOM TIOYTHI W
noy4yeHue MHHOpMALIMK HE PEKE ABYX Pa3 B JICHb.
2.6.Ha mo0oii oduuuanpHbll agpec MepenarTcs W MPUHUMAIOTCS CIIyKeOHbIE
JOKYMEHTBI, UMEIOIINE 00513aTeNbHbIE PEKBU3UTHI: JaTa M PErUCTPALMOHHBIA HOMEp,
JOJKHOCTh, (paMUJIMs, MHUIMAIBI MMOAMUCABIIETO JOKYMEHT, (paMuiIusl, HHULUAIbI U
HOMep TenedoHa UCTIOTHUTETIS.
2.7.91eKTpOHHBIN JOKYMEHT, UMEIOIHiA (OopMy, HE COOTBETCTBYIOIIYIO I1.2.6. HACTOSIIETO
[onoxxenust, B KauecTBe 31EKTPOHHOTO JJOKYMEHTa HE pacCMaTPHBACTCSL.
2.8 111 OTIpaBKH 3JEKTPOHHOTO COOOIIEHHS MOJb30BaTelib O(QOpPMIIAET JIOKyMEHT B
COOTBETCTBUH C TPEOOBAHMSMHM, MPEABSBIIEMBIMA K OGOPMIICHHIO OPUIHAIBHBIX JIOKY-
MEHTOB, B 3JIEKTPOHHOM BHJE M TPEACTABIIET MO JOKAJIBHON CETH WM Ha 31EKTPOHHOM
HOCHTENe MH(POPMAIMH OTIEPaTOpPy IEKTPOHHON MOYTHIL.
2.9.0TBETCTBEHHOCTBH 32 COACPKAHUE OTIPABIIIEMOr0 MMChbMa HECET UCTIOTHUTEIT.
2.10.IIpu monmydyeHHH AOKYMEHTa MO S3JEKTPOHHOW MOYTE HEOOXOAMMO OTIPABISAThH
MOJTBEPKIACHUE O MOIYYEHUH, COJEpIKallee BpeMs, AaTy U (haMUIIUIO IPUHSBIIIETO.
2.11.Bce nepenaBaemble yueOHO-METOIMYECKHE U CIIPABOYHO-MH(DOPMAIIMOHHBIE MaTepUaITb
JIOJDKHBI TIEPEIaBATHCS C COMPOBOIUTEILHBIM MTUCHMOM.
2.12.B ciy4yae HEBO3MOXXHOCTH TMPOYTEHHSI BJIEKTPOHHOIO COOOIIEHHUS OIepaTop
YBEAOMJIIET 00 3TOM OTIPABUTEIIS.
2.13.90eKTpoHHBIE JOKYMEHThI TYOJUPYIOTCS B BUJIE KOMMA HAa OYMaKHBIX HOCHUTEISIX C
NPUCBOCHUEM HOMEpA BXOJIAILETO WM UCXOAAIIEro JoKymeHTta. [lopsaok ydera, cpoku ux
XpaHEHUs PETJIAMEHTUPYIOTCSI THBIMA HOPMAaTHBHBIMU aKTaMH.
2.14. Tlomy4eHHBI1 31€KTPOHHBIN JOKYMEHT:

2.14.1. PacneuyarsiBaeTcst HA OyMa>KHOM HOCHUTEJIE.

2.14.2.Peructpupyercsi B KypHajle BXOMAIMX JOKYMEHTOB C YKa3aHHUEM HOMEpa
BXOJSIILIETO JOKYMEHTa, JaThl MOJIYy4YEeHHs, MO HEOOXOJMMOCTU-IAThl KOHEYHOTO CpOKa
UCTIOJIHEHMS; JlaHHasi WH(OpMaluKM 3aHOCUTCS Ha OyMaKHBIA BapUaHT IOJYYEHHOTO
AIIEKTPOHHOTO JIOKYMEHTA.

2.14.3.11lepenaercst pyKOBOJIMTENO WM 3aMEHSIOIICTO €ro JODKHOCTHOMY JIMIYy Ha
PACCMOTpPEHUE W JAITBHEHIIMX MOPYYEHUH B apec COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIUIL
YUPEIKICHUSI.
2.15.I1punsThIE ¥ OTIPABIECHHBIE AIEKTPOHHBIE COOOIIEHHSI COXPAHSIOTCS HA KECTKOM JIUCKE
KOMITHIOTEPA B COOTBETCTBYIOIIUX apXUBHBIX MAIKaX.

HI.OTBeTCTBEHHOCTH

3.1.M3meHeHne  oQUIMANBHOTO  JJIEKTPOHHOTO  moyToBoro  azapeca  lLlkossr
COTJIACOBBIBACT CO CHEIHAIMCTAMHU OTAeNa 00pa3oBaHUs, BEIYIIMMHU DJIEKTPOHHBIH
JOKYMEHTOOOOPOT M OTBEUAIOIIUMHU 32 MH(POPMATU3ALUIO CUCTEMbl MyHHUIIUIAIBHOTO
oOpa3oBaHHs.
3.2.Ilo dakty w3MeHeHHs] OQPUIMATBLHOTO AJIEKTpOoHHOTO anpeca Illkonbl 00s3aHO
yBEAOMHUTH 00 93TOM OTAea oO0pa3oBaHMs B TEUEHHUE OJHOro paboyero JHs
MH(OPMAIIMOHHBIM [TMCbMOM, HAMIPaBJIsIEMbIM C HOBOT'O ITIOYTOBOIO ajpeca.
3.3.0TBETCTBEHHOCTh 3a (PYHKIMOHUPOBAHHME DJIECKTPOHHOTO JTOKYMEHTOOOOpOTa B
[IIkoJie HECET PYKOBOAUTEND YUPEKICHUS.



